
 

` 

 

 

          

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Medication Administration 

and Using the Medication 

Chart View 
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RECORDING PATIENTS ADMINISTRATION 
 

1. Log into PowerChart and click on Patient Access List. 

 

 

 

 

 

Refer to QRG “Creating a Patient Access List” for guidance on setting up a Patient List. 

2. Your list of patients for your ward should now appear. 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click on your patient – The pill icon indicates that medications are due at this time 

 

 

4. Right Click on patients name (highlighted), Select Open Record and Meds Administration 
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4a 

 

This Opens the Medication Administration Record. There are 3 different views:-  

 

 1. Time View – Segments the Chart by Time and if medications are scheduled, Unscheduled (ONCE 

only), PRN (As necessary) or Infusions. As well as sections for Medication Courses that are completed. 

 

 

 

4b 2. Therapeutic Class View –Splits the chart by the class of Medication 
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4c 3. Route View – This splits the chart by the Route that a medication is to be administered. 

 

5 a).The Yellow highlighted cells indicate the current date and time.  

b) The Mortar and Pestle Icon indicate that the medication HAS NOT been verified by Pharmacy.  
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 The prescription information is visible and includes the last dose it was administered. 
 

 

 

 

 

 

 

 

 

 

 

 

  

 

6 To access information on the medication, right click on the medication then select reference manual 

from the medication chart. 

 

6a The Decision Support window appears :-This would be useful in counselling patients on side effects 
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7 Allergies should always be checked before administering medications, this can be completed by 

pressing the Allergies link on the yellow banner bar 

 

 
 

7a If the patient has a documented allergy or side effect, which the prescriber has decided to over-ride 

this screen will be presented. 

 

 
 

8 Press Continue        

               

 

9 The full list of allergies and the reactions are presented in the Allergies window. Press OK 
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10 If you want to see who has over-ridden the reaction, this information can be found by right clicking on 

the drug and selecting Alert history 

 

 

 This will provide information on the alerts that have fired on the medication and who has over-ridden 

it. 
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11 When you are ready to administer medications Click on ’IIIIIII Medication Administration’ in the toolbar 

 

12 Scan the patient’s wristband 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

12a If the wrong patient is scanned this warning will appear 

 

 NOTE 

If the patient does not have a wristband, replace the wristband according to existing Trust protocols 

and processes – and then redo steps 11 
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12b If the correct patient wrist band is scanned, the following screen will appear 

 
All overdue medications and medications that are due for administration within the next 2 hours 

appear 

13 Scan the medication(s) – the medication will be bolded. This is the point that the medication would be 

dispensed into a pot or prepared. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 NOTE 

If the medication scan fails the following message will appear 

 

 
 

Medications do not scan if the trust does not have the medication in our database or the medication 

barcodes is damaged or no barcode exists. 
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 If the barcode cannot be scanned tick the box on the left 

 

 A Warning Alert will appear, click Yes. 

 

 Open the Medication Administration Screen by clicking in the check box of the medication. 
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 The Result tab will open, document the reason why not scanning in the Care Admin Reason field 

 

 If additional information is required, eg a second witness for Morphine.  

This will be indicated by a ‘Yellow’ and a  indicator, once the medication has been scanned  

Click under the result column highlighted in yellow and document additional information 
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 Select the person co-signing the administration, this individual can be identified by the prefix Co 

Signature   E.g CS Hall, William Aaron. 

 

Document additional information and click OK 
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 If more medications are required to be administered, you may now scan the next medication and 

continue. 

 

The witness / Co signer will appear, enter password and press  
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Administration of Infusions 
 

 Scan all components, if all the components don’t have a barcode click the dose to be administered. 

 Open the medication window by pressing under the medication column highlighted in yellow under 

Result. 

 

 
You can change the additive and diluent dose by pressing the change button  

 

 

 Once the changes have been completed press OK 
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 First, document a unit of measure for all additives eg unit/hr, mg/kg/hr 
 

 
 

Then either enter the Rate in units/time or ml/hr,  

These fields auto calculate each other 
!Don’t forget to cross reference with the smart pump! 

 Once all medications have been scanned, administer to the patient and press Sign   

 
 

 The dose will now appear as “�Complete” on the Administration window 
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Useful Tips for using Medication Administration 

Chart 

 Early Administration Warnings 
 This warning appears when a dose has been administered of the same medication within a specific 

timeframe.  

You can: 

1. Click Yes – To continue administration 

2. Click No – Not continue (but leave dose to be administered at a later time) 

3. Click – Not Given to record dose not administered 

 
 

 Reviewing Previous Administrations 

 You can review the previous administration details by either hovering over the information 

documented in Medication Summary or Medication Administration of the Menu 
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 Or by right clicking on the administration given or not given and selecting View Details 

 

 The View Details box will give information on the dose administered and any additional comments 

documented against that medication 

 

 Selecting the Comments tab will give you further information. 
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 Changing the Chart View 
 You can re-set the time shown by right clicking on the toolbar (as the default shows the last 24 hours) 

 

 

 By Changing the date and time and pressing OK 
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Document Version Control 

 
Title Version Number Date Issued Document Status Author Reviewed By Signed off by 

Inpatient Administration 1.1  

 

03.11.13 Draft Ernest Redwood-Sawyerr   

 1.2 

 

28.11.13 Updated Draft – 

scanner still not 

working 

Ernest Redwood-Sawyerr Will Hall  

 1.3 23.05.14 Updated Draft – 

scanner still not 

working 

Carole McKenzie   

 1.4 19.08.14 Updated Final  Alizon Castillo Adrian Carroll 

       

       

       

       

       

 


